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Zoom Meeting Joining Instructions 

You will receive an email with a link to join the meeting and the meeting ID and Password. 

Before starting the training, download Zoom from Google play (android), the App store (Apple) or 

from Zoom.us if using a laptop/PC. You will need a webcam installed on the laptop/PC, or you can 

use the camera on your tablet.   

If you have zoom installed, you can click the link and it will take you straight to the meeting. 

Alternatively, if you are using zoom on another device, iPad/tablet/laptop you can type the meeting 

ID into zoom manually. (See page 3 for further instruction)   

If you have any issues, please contact the trainer on their mobile that was provided.  
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The link will take you to the page, where you will need to wait for Carney Consultancy to start the 

training. The course will open half an hour before the training starts. 
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To manually type the meeting ID, click on the box next meeting ID and type it from your joining 

instructions. If you have clicked the link, ignore this page and skip to page 5 

 

 

 

 

 

 

Type the meeting ID here. Please 

note you will be given an ID for the 

training 
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Type the meeting password. Please 

note you will be given a password 

for the training 
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Once the training starts you will be asked to enter your name 
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If it is the first time you are using zoom you will need to agree to their terms of service. 
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You will then need to wait until the trainer allows you into the meeting 

 

 

 

 



Carney Consultancy Remote training joining instructions 

8 | P a g e  
 

If you are using a tablet, iPad or webcam, click on call using internet audio 
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You will then see our logo and your face should be visible in the corner of your screen 

 

 

 

You are now in the training course.  
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Using Zoom during the training course 
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You will be muted as the training course is running, however, if you have a question, press the three 

dots in the top right of your screen. Then press “Raise Hand”. 

This will alert the trainer, and you will be unmuted to ask your question.  

 

Answering Question papers during the course. 
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As part of the course, we will need to assess that you have listened to the content from the course. 

This will take place using an exam paper. As part of the registration you will have provided us with 

your email. You will receive an email asking you to complete the exam paper. 

There is no need to leave the meeting to do this  

 

On the question paper, fill in your name and answer the questions, they will be multiple choice, true 

or false, or written text dependant on the course. 

Click fill out form and it will take you 

to a webpage with the questions 
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When you click on the boxes it will allow you to type 
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Once you have completed your questions, check them through. Once you are happy with your 

answers, press submit. 
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Once you have completed the question paper, please go back to 

Zoom and await further instructions from your trainer. 


